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Amador Water Agency
Unclaimed Check Policy

Reviewed and Adopted
6-26-2025

100. POLICY OBJECTIVE

To establish a policy and related procedures for escheatment and accounting of unclaimed
payroll and accounts payable checks in accordance with California Government Code
Sections 50050 through 50056.

200. AUTHORITY
California Government Code Sections 50050 through 50056.

300. POLICY

Money, which is not the property of the Amador Water Agency (Agency,) that remains
unclaimed for at least three (3) years will become the property of the Agency if after proper
notification the money remains unclaimed. Money becoming property of the Agency, which
will be transferred to the general fund, unless otherwise restricted.

Unclaimed money items less than fifteen dollars ($15), or any amount if the owner is unknown,
which remain unclaimed for one (1) year will become the property of the Agency without
notification and will be transferred to the originating fund, unless otherwise restricted.

400. DEFINITIONS

Escheatment. the reversion of property to a government entity in the absence of legal
claimants or heirs.

Unclaimed Money: Money, which is not the property of the Agency, but remains in the Agency
Treasury.

500. ASSIGNED RESPONSIBILITY

The General Manager and Financial Services Manager are responsible for establishing the
Agency’s process for unclaimed money that is not the property of the Agency yet remains in
its custody in conformity with the Government Code. The process as defined in the
Government Code will be maintained as a separate document and will be considered the
Agency procedures for implementing this policy.
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600. APPLICABILITY

Any payroll or accounts payable check which has been outstanding for more than six months.

700. PROCEDURES

A. Individual checks equal to or greater than fifteen dollars ($15)
Every year on July 1%, the Finance Department will compile a list of outstanding checks
which are equal to or greater than fifteen dollars ($15) and at least three years old;
such checks will be deemed stale dated. The Finance Department will proceed as
follows:

1. A stop payment shall be placed with the bank on all stale dated checks;
- Accounts Payable will void stale dated checks (Debit Cash and Credit original
Expenditure account).

The Finance Department will then publish a notice (Exhibit A) identifying all such money in a local
newspaper of general circulation once a week for two successive weeks. The notice shall state
the payee name, the amount of money, and that the money will become Agency property forty-
five (45) days after the first publication of the notice. Proof of publication will be retained per the
Agency’s adopted Record Retention Schedule.

B. Claims filed by Party of Interest:

Upon or prior to publication and before the date the unclaimed money becomes Agency Property,
a party of interest may file an Unclaimed Money Claim Form (Exhibit B) with the Finance
department to collect money. The Finance department may require claimant provide proof of
identification. Once a decision is rendered by the Finance department, notification will be made
to the claimant by letter.

Upon acceptance, the Finance Department will proceed as follows:

1. Accounts Payable will reissue check to the owner, their heir, beneficiary, or duly
appointed representative, following accounts payable policies and procedures.

2. The Finance Department will remove the check from the list of unclaimed money to be
escheated. If denied, the claimant may file a verified complaint seeking to recover all, or
a designated part, of the money in a court of competent jurisdiction within the county in
which the notice is published and must serve a copy of the complaint and the summons
issues thereon upon the Treasurer. The copy of the complaint and summons shall be
served within 30 days of receiving notice that the claim was denied. The Treasurer shall
withhold the release of the portion of unclaimed money for which a court action has been
filed until a decision is rendered by the court.

If the court renders a decision in favor of the claimant, the Finance Department will follow
the acceptance procedures above to issue the check.
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If the court renders a decision in favor of the Agency, the Finance Department will proceed
as follows:

- Accounting will record the stale dated check funds as revenue.

C. Property Escheats to Amador Water Agency

On the forty-fifth day after the first publication of the notice, those checks on which no claims were
filed escheat to the Agency. The Finance Department will follow procedures identified in the
preceding paragraph.

D. Individual checks/deposits less than fifteen dollars ($15), or any amount if the
owner is unknown:

Every year on July 1st, the Finance Department will compile a list of outstanding checks and/or
deposits which are less than fifteen dollars ($15), or any amount if the owner is unknown, and
have remained unclaimed in the Agency Treasury for a period of one (1) year; such checks will
be deemed stale dated. Money identified on the list will escheat to the Agency and will be
transferred to the general fund, unless otherwise restricted. The Finance Department will proceed
as follows:

1. A stop payment shall be placed with the bank on all stale dated checks;

2. Accounts Payable will void the stale dated check (Debit Cash and Credit original
Expenditure account);

3. Accounting will reclassify the voided check as a credit to Revenue (Debit original
Expenditure account and Credit Revenue).

4.

800  This policy shall be reviewed every two years.
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EXHIBIT A — SAMPLE PUBLIC NOTICE

NOTICE IS HEREBY GIVEN pursuant to Government Code Sections 50050 through 50056 that
the following money, which is not the property of the Amador Water Agency, has remained in the
Agency treasury for more than three (3) years and will become City property if not claimed by
August 14, 20XX.

FUND PAYEE NAME AMOUNT

The owner/depositor, their heir, beneficiary, or duly appointed representative may file a claim
requesting release of money with the Amador Water Agency’s accounting department, which
must include the claimant’'s name, address, telephone number, Employer Identification Number
or Social Security Number, amount of claim, and the grounds on which the claim is founded before
August 14, 20XX. If the claim is denied by the Agency, the claimant may file a verified complaint
seeking to recover all, or a designated part, of the money in a court of competent jurisdiction within
Amador County, and must serve a copy of the complaint and the summons issues thereon upon
the Agency within thirty (30) days of receiving notice that the claim was denied.



AWA PL - Fin 007

EXHIBIT B - UNCLAIMED MONEY CLAIM FORM

AMADOR WATER AGENCY
UNCLAIMED MONEY - CLAIM FORM

Claimant’s Name Taxpayer Identification No. or Social Security No.

Address City/State/Zip Code
C )

Telephone Number

Pursuant to California Government Code Section 50052, 1
am filing a claim for previously unclaimed money

in the amount of $ , which was published in the

on (MM/DD/YY).

The grounds on which I am filing this claim are:
Please attach copies of all support documentation to this claim. Do not attach originals, as
the Agency will retain all documents.

I hereby certify under penalty and perjury that the information contained and attached to this
claim is true and correct and is being submitted to the Amador Water Agency to substantiate
my claim to money held by the Agency. I further certify that I have the authority and right
to claim and receive payment of money and hereby release the Amador Water Agency, its
directors, employees, representatives, attorneys and agents from all liability and further
obligation with respect to this claim.

Printed Name of Claimant Signature of Claimant Date

Mail Completed Forms to:
Amador Water Agency
Accounting Department
12800 Ridge Rd

Sutter Creek, CA 95685




