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______________________________________________________________________________ 

 

 

100.00 Purpose of the Policy 

 

The purpose of this policy is to establish procedures ensuring Agency complies with AB339 

(2025) by providing recognized employee organizations (REO) with timely written notice before 

contracting services that overlap with bargaining unit work.    

 
 
200.00       Definitions 

      

• REO – Recognized Employee Organizations 

• Notice Period – Minimum of 45 calendar days before issuing RFP/RFQ or contract renewal 

• Overlap – Services that fall within represented employees’ job descriptions 

 

 

300.00 Scope 

 

This Policy applies to all Agency departments initiating: 

 

• Requests for Proposal (RFPs) 

• Requests for Quotes (RFQs) 

• Renewals or extensions of service contracts 

 

400.00       Procedure 

 

Departments must provide plans for RFPs, RFQs, and contract renewals/extensions to Human 

Resources at least 60 days prior to issuing. Notification must include the following information: 

 

• Anticipated contract duration 

• Scope of work under the contract 

• Anticipate cost of the contract 

• Draft solicitation, or if not yet drafted, any information that would normally be included 

in a solicitation 

• Justification for the contract 

 

If an emergency or other exigent circumstance prevents the department from providing 60 days’ 

notice, the department shall provide as much advance notice as is practicable under the 

circumstances. 



New Policy: February XX, 2026  Page 2 of 3 

In accordance with Gov. Code §3504.1, the following contracts are exempt from notice 

requirements: 

 

(1) A contract for construction, alteration, demolition, installation, repair or maintenance work 

that is subject to Chapter 1 (commencing with Section 1720) of Part 7 of Division 2 of the Labor 

Code or a contract for highly specialized data, software, or services related to that construction, 

alteration, demolition, installation, repair, or maintenance work. 

 

(2) A contract for services described in Section 4525 or 4529.10 or that is related to the planning, 

design, administration, oversight, review, or delivery of public works, residential, commercial, or 

industrial buildings, or other infrastructure projects subject to adopted uniform codes or 

standards. 

 

500.00      Determination Subject to Requirements 

 

Human Resources will review the information provided and determine if the RFP/RFQ/Contract 

is subject to the requirements of AB 339. 

 

500.10      Contract/RFP/IFM NOT Subject to Requirements 

 

If not subject to AB 339, Human Resources will notify the submitting department, and the 

department may proceed. 

 

500.20      Contract/RFP/IFM Subject to Requirements 

 

If subject to AB 339, Human Resources will send the information in writing to the appropriate 

bargaining unit(s) for review and input at least 45 days prior to the RFP/RFQ/Contract being 

issued. Human Resources will provide the bargaining unit with 10 business days to respond. 

 

 a. If no response is received, the department may proceed. 

 b. If the bargaining unit(s) request to meet and confer or provide feedback, Human  

  Resources will review with the submitting department and will facilitate meetings 

   and/or discussions with the department and the bargaining unit(s) as 

necessary.    The department and bargaining unit(s) will attempt to reach 

agreement. 

 c. If changes are agreed upon by all parties, the submitting department will   

  incorporate the agreed upon changes before proceeding. 

 d. The parties will make every effort to reach agreement. If agreement is not   

  reached, the parties will proceed with impasse procedures. 

 

600.00      Compliance Monitoring 

 

600.10      Meet and Confer 
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Human Resources will provide REO opportunity to request discussions, and document meetings 

and outcomes. Human Resources will maintain REO contact list, track timelines, and file 

notices. 

600.20      Audit and Reporting 

 

Human Resources to conduct quarterly audits of contracting actions, and annual compliance 

report is submitted to the board. 

 

700.00      Policy Review  

 

This Policy shall be reviewed at least every two years 

 

 


